
Reading Aloud Checklist 

 

Reading aloud is an important skill, and a great one to share with other people, such as 

members of your family. Here’s how to do it well! 

1. Following the text  Make sure you don’t miss words out, or repeat words, or skip a 
line, or read a line twice! Use your left index finger, a bookmark, 
or a ruler to help you to keep your place as you read. 

2. Speed Don’t rush! Make sure you say all the words clearly, so the person 
you’re reading to catches them all. On the other hand, don’t go 
too slowly, or you’ll send your listener to sleep! 

3. Fluency Try to read smoothly. This might mean adjusting the speed at 
which you read, so the words and sentences flow well. Don’t be 
afraid to re-start sentences if you go wrong! 

4. Volume Make sure you read loudly enough so the person you’re reading 
to can hear clearly. Equally, don’t deafen them! 

5. Pronunciation and 

enunciation  

Ask the person you’re reading to if they could correct words that 
you say wrong. Try out different ways of saying words until you 
get them to sound right! Speak clearly, using your lips, teeth and 
tongue properly – don’t drop your Hs, or miss out your Ts! 

6. Punctuation Make sure you pause at commas and full stops. Look out for 
question marks and exclamation marks, and change your voice to 
show them. Also look out for brackets, and italics and bold words! 

7. Character voices It can be fun to put on voices to show when different characters 
are speaking, such as deep voice for a grown up male character, 
or a silly voice for a funny character. Experiment – just don’t 
forget which voice you’re using for which character, or you might 
confuse your listener! Try to stick to just one or two. 

8. Understanding 

words 

Don’t skip over words you don’t understand – it’s important that 
you know what they mean. Ask your listener to explain them, or 
check them using an online dictionary such as 
https://dictionary.cambridge.org/. 

9. Understanding 

meaning 

Make sure you’ve understood what you’ve read by summarising 
(saying in just a few words) what has happened in a 
paragraph/page/chapter. Reflect on what has happened so far 
and what links you can make to other parts of the story. Ask your 
listener questions, or get them to quiz you on what you’ve read! 

10.  Predicting What do you think is going to happen next? Writers leave clues 
throughout their stories, so become a detective! Try to work out 
what will happen in the next chapter/to a character/at the end. 
See if you and your listener agree, or have different ideas! 

 

https://dictionary.cambridge.org/

